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Refer to the IT Joint and Cooperative Procurement Policy posted on SCM’s section of the VITA website prior to completing this form to request the use of any cooperative procurement agreement, including GSA.

Delegated Purchases - Agencies have a $0 delegated authority for IT Joint and Cooperative Procurements.  All IT Joint and Cooperative Procurements, regardless of the amount, require the approval of the CIO per §2.2-4304

Agencies shall submit the form, signed by your agency head or designee, and all supporting documentation (including but not limited to quotes, supplier emails, additional documentation in support of the questions, etc.) to scminfo@vita.virginia.gov for review and approval of the IT Joint and Cooperative Method of Procurement. Please allow VITA SCM up to 5 business days to respond to your request. Thorough completion of all sections of this form will expedite VITA SCM’s review and eliminate the need for follow up from VITA SCM. 

PROCUREMENT GOVERNANCE REQUEST (PGR): If the Joint/Cooperative value exceeds $250,000, a PGR is required.  The Agency shall submit the PGR and include the PGR number below.  The PGR does not have to be approved but must be submitted for tracking purposes.  The Agency shall be responsible for attaching a copy of the approved Joint/Cooperative form to their PGR.

CLOUD HOSTED SOLUTIONS: If the Joint/Cooperative procurement contains a cloud-hosted solution, the Agency shall submit the Supplier completed cloud security assessment prior to submitting the IT Joint and Cooperative Procurement Approval Request Form to VITA SCM.  The Agency will include the RITM number on the IT Joint and Cooperative Procurement Approval Request Form.  Approval of the IT Joint and Cooperative Procurement Approval Request Form does not approve the cloud-hosted solution.  Should the cloud-hosted solution not be approved, for any reason, then the IT Joint and Cooperative Procurement approval is revoked.  If a replacement solution is identified, a new IT Joint and Cooperative Procurement Approval Request Form is required.  This shall also require a new RITM.

	Date:
	

	Agency/Institution Name:
	

	Contact Name:
	

	Email Address:
	

	Telephone Number:
	

	Supplier Name:
		

	Cooperative Contract Source:
	

	Cooperative Contract Number:
	

	Name of Product, Software Solution, or Non-Professional Service:
	

	Description of Product, Software Solution, or Non-Professional Service:
	

	Estimated Total Cost of Joint/Coop Procurement (including renewals):
	$

	PGR Number (if value exceeds $250,000):
	

	RITM Number (if Cloud Hosted):
	



JUSTIFICATION:


1. What is the justification for selecting this joint and cooperative procurement agreement as your requested method of procurement?



2. What research was conducted to determine this joint and cooperative contract is the best method to procure these goods or services?




3. Does the supplier have an existing VITA statewide contract?

Yes     ☐		No     ☐	

4. Can this product or service be purchased using an existing VITA statewide contract?

Yes     ☐		No     ☐	

If yes, identify the VITA statewide contract(s):  


5. For procurements with a value less than $100,000, did the Agency attempt, and document the efforts made to procure the product(s) or service(s) from a DSBSD certified micro- and/or small business including certified small businesses owned by women,  minorities, or service-disabled veterans (SWaM) business?

Yes     ☐		No     ☐	

6. Did the RFP or IFB that resulted in this contract specify that this was a “cooperative procurement being conducted on behalf of other public bodies” in compliance with § 2.2-4304 and § 2.2-2012 of the Code of Virginia?

Yes     ☐		No     ☐	  

7. Does the Supplier agree to VITA’s Core Mandatory Terms and Conditions along with any additional Terms and Conditions which the Agency requires?

Yes     ☐		No     ☐	 

8. Is this application cloud hosted?

Yes     ☐		No     ☐	
 
a. If “yes” and this is a cloud hosted application, is the application on the COV Ramp Approved Application List and under current oversight? (Note: If an application is on the list but not in active oversight, then cloud terms may need to be negotiated.)     Yes  ☐     No  ☐

b. If “No” to the previous question, and the cloud application is not on the COV Ramp Approved Application List, has the COV Ramp Assessment been initiated?  Yes  ☐     No  ☐

If yes, then approval of this IT Joint and Cooperative Approval Request Form by VITA SCM does not constitute approval of the cloud hosted solution.  The Agency is required to follow all policies and procedures related to COV Ramp prior to awarding the Contract and issuing any purchase orders related to this joint/cooperative procurement. If the COV Ramp process is not completed and finalized, to the approval and satisfaction of VITA for any reason, with the Supplier associated with this approved Joint/Coop form, then the approval of this form shall be considered revoked by VITA SCM to the Agency. The Agency shall not issue a contract award nor issue any purchase orders based on this approval.  The Agency will be responsible for submitting and obtaining new approval from VITA SCM for any subsequent procurements.

9. Does the application contain an Artificial Intelligence (AI) component, or is the supplier utilizing Artificial Intelligence to provide your service/solution, as defined in Executive Order 30 and VITA’s Artificial Intelligence Standard?

Yes	☐	No     ☐

If yes, then approval of this IT Joint and Cooperative Procurement Approval Request Form by VITA SCM does not constitute approval of the Artificial Intelligence (AI) solution.  The Agency is required to follow the Artificial Intelligence (AI) IT Standard prior to completing the Award and issuing any purchase orders related to this joint and cooperative procurement.  The Agency must detail out the use of AI and provide it to VITA in a format and with a level of detail sufficient for VITA to meet its responsibilities under Executive Order 30. Additional information regarding VITA’s Artificial Intelligence Standard is available here: https://www.vita.virginia.gov/artificial-intelligence/.


10. Is the procurement anticipated to result in a “high-risk contract”?	  Yes	☐	No     ☐

If yes, then approval of this IT Joint and Cooperative Procurement Approval Request Form by VITA SCM does not constitute approval of the high-risk contract.  The Agency is required to follow the High-Risk Requirements prior to posting the solicitation, completing the Award, and issuing any purchase orders related to this joint and cooperative procurement.  

High-Risk Requirements

Code of Virginia  § 2.2-4303.01 defines a high-risk contract as any public contract with a state public body for the procurement of goods, services, insurance or construction that is anticipated to either: 

a. Cost in excess of $10 million over the initial term of the contract or;

b. Cost in excess of $5 million over the initial term of the contract and meets at least one of the following criteria:

1. the goods, services, insurance, or construction that is the subject of the contract is being procured by two or more state public bodies;

2. the anticipated term of the initial contract, excluding renewals, is greater than five years; or

3. the state public body procuring the goods, services, insurance, or construction has not procured similar goods, services, insurance, or construction within the last five years

Section 2.2-4303.01 of the Code of Virginia defines “high-risk contract” and provides evaluation criteria for all public procurements which may result in a high-risk contract. VITA’s policy on high-risk contracts is located on our website at: https://www.vita.virginia.gov/procurement/procurement-resources/high-risk-solicitations-and-contracts/

a. Prior to awarding a high-risk contract, VITA and the Office of the Attorney General will review the contract within 30 business days to determine the contract’s compliance with state law and policy, as well as the legality and appropriateness of the contract terms and conditions. 

1. The review will also ensure the inclusion of distinct and measurable performance metrics and clear enforcement provisions in all high-risk contracts, as well as clearly outlined remedies and incentives to be used in the event supplier does not meet contract performance metrics.

Agencies are required to contact VITA’s SCM division at: scminfo@vita.virginia.gov during the contract preparation stage of procurement to begin high-risk contract evaluation. 

To the best of my knowledge, information and belief, the technology product or service sought by the agency meets all of the criteria for joint and cooperative procurements established in § 2.2-4304 of the Code of Virginia.[bookmark: CERTIFICATION:]CERTIFICATION:



Signed:	 Agency Head or Designee
Date:[bookmark: APPROVAL:]APPROVAL:



☐	APPROVE	☐	DENY

Signed:	 CIO of Virginia or Designee
Date: 
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